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General Statement of Duties:  An employee in this class is responsible for consulting with local officials, community leaders, and industry executives for the purpose of promoting the industrial growth through expansion and retention of existing industrial bases, and attraction of new business into the County.  Duties include development of data, statistics and publications which portray the economic potential of the County; identification of prospective industries; and maintaining proper records, reports and public information for the program. Work requires considerable planning and timely execution of work.  Employee must exercise independent judgement and simultaneously must consider financial, socio-economic, legal and regulatory variable as they affect the County.  Work is performed under the general direction of the County Manager and Chair of the Economic Development Commission.

Duties and Responsibilities: Identifies and develops appropriate strategies and associated marketing materials to recruit new industrial development and job creation.  Serves as initial contact for potential industries and businesses considering new location or expansion; shows sites and arranges meetings with local officials; researches land and coordinates contacts for the property; serves as liaison during plant or facility construction; investigates labor supply, utilities and works with various groups to ensure the availability of an adequate, well trained workforce for industrial concerns.  Maintains contact with state industrial developers, community leaders, and representatives of businesses and industry.  Maintains working relationship/partnership with applicable state and regional tourism entities.  Visits each industry in the County regularly to abreast of their status, any potential for expansion and assists with problems; follows up on requests.  Keep current records on sites and buildings, and reports changes to the State Industrial Developers; keeps files and statistics on labor wages, demographics, economic base, maps profiles, utilities, retail, sales, building permits, finances and schools; reports on growth announcements and statistics on various agencies.

Knowledge, Skills and Abilities: Comprehensive knowledge of the performance objectives and associated performance tracking of the Economic Development Commissions missions and goals.  Thorough knowledge of principles, practices and processes involved in economic development.  Thorough knowledge of the assets of the community; and federal, state and local laws pertaining to economic development and planning.  Ability to establish and maintain effective working relationships with industry and business executives, owners or their representatives, public officials at the local, state and federal levels, contractors and community leaders and organizations.

Desirable Education and Experience: Candidate should have a minimum of a Bachelor’s Degree in business, planning, economics, marketing, public administration or related field with at least one year of progressively responsible experience performing above or related duties with verifiable results, or an equivalent combination of education and/or experience.  Must have North Carolina Class C Driver’s License. 

Application and resumes should be addressed to Kyle DeHaven, Greene County Manager, 229 Kingold Blvd, Suite D, Snow Hill, NC 28580.  Any questions please call 252-747-3446.
